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NocraHoBneHue MNpasutenbcrtea PP ot 16 anpensa 2003 r. N 225
"O TpyA0BbIX KHUXKKax"

(c nsmeHeHnamm ot 6 pespansa 2004 r., 1 mapta, 19 mana 2008 r.)

B cootBeTcTBUM CO CTaTbeil 66 TpymoBoro kogekca Poccuiickont ®epepaummn [NpaBUTENBCTBO
Poccuiickolt degepaumm NoCTaHOBNSET:

1. YTBEpPAWTL NpUiaraemble:
bopMy TpyAoOBOI KHWKKM M hOpMy BKNaAblla B TPYAOBYH KHUXKKY;
MpaBuna BeAeHMS U XpaHEHWUS TPYAOBbLIX KHUXKEK, M3roTOBMEHUS OGNaHKOB TPYAOBOW KHUMXKKU M
obecneyeHunst MK paboToaaTenen.

2. YCTaHOBUTb, YTO TPYAOBbIE KHIMKKM HOBOIO 06pa3lia BBOAATCS B AeUCTBUE C 1 sHBaps 2004 r.
Mmetowwmecss y paboTHWKOB TPYAOBble KHMXKKM paHee YCTaHOBJIEHHOro obpasua AeUCTBUTENbHbI U
0obMeHy Ha HOBbIE He noanexar.

3. MuHucTepcTBy hmHaHcoB Poccuiickoit depepaumm:
a) yTBepAWTb 06pasubl TPYAOBOW KHWXKM W BKNaAbllLa B Hee, a Takke TeXHWYeckme TpeboBaHus K
N3roTOBMEHMIO UX 6N1aHKOB;
6) obecneunTb Ha NOABEAOMCTBEHHbBIX NMPEeAnpUATUSX U3rOoTOBMIEHNE NO eanHoMy obpasuy 6naHkoB
TPYZAOBOW KHWKKM U BKNAAbILLA B Hee;
B) YTBEpAMTb Nopsaok obecrneveHus paboToaaTeneit 6riaHkaMu TPYAOBON KHUXKKM U BKNaAbILLA B Hee.

4, MUHUCTEPCTBY 34PaBOOXPAHEHUS M COLMANbHOrO passuTusi Poccuiickor Geaepaumm:
a) YTBEPAWTb MHCTPYKLMIO MO 3aMOSIHEHMIO TPYZAOBbIX KHUXKEK;
6) Q[aBaTb pa3bsCHEHWSI MO BOMPOCaM MpUMeHeHWUs [paBwun, YTBEPXAEHHbIX HACTOSILUMM
MOCTaHOB/IEHWEM.

5. OpraHaM MCMoNHUTENBHOW BiacTy Cy6bekToB Poccuiickoit degepaumm NpoBecT HEO6xoanMyto paboTy
Mo BBEAEHWIO B OpraHn3aLmsX, HaxXoasLWmMXCa Ha X TEPPUTOPUM, TPYAOBbIX KHIDKEK W BKNAAbILWENA B HUX
HoBoro obpasua.

Mpepacepatens NMpaButennbcrea

Poccuiickon ®Pepepauun M. KacbAaHoB

MockBa
16 anpensa 2003 r.
N 225



Mpasuna
BeAEHUA U XPaHEHUA TPYAO0BbIX KHUMKEK,
U3rotoBneHnA 61aHKOB TPYA0BOI KHUMXKKU
u obecneueHna umm paborogartenei
(yrB. noctaHoBneHnem Mpasurtenbcrsa PP ot 16 anpensa 2003 r. N 225)

(c usmeHeHnamm ot 6 pespana 2004 r., 1 mapta, 19 mana 2008 r.)

O6wue nonoxeHus

Hactoswme MMpaBuna ycTaHaBAMBalOT MOPSIAOK BEAEHUS U XPaHEHMS TPYAOBbIX KHUXEK, @ TakKxe
NnopsAoK NU3roToB/ieHNs! 611aHKOB TPYAOBOM KHIDKKM M obecrnevyeHns uMmn pabotoaartenen.

TpynoBas KHMXKA SBSETCS OCHOBHbIM [JOKYMEHTOM O TPYyAOBOW AESTENbHOCTU M TPYAOBOM CTaXe
paboTHuKa.

Pabotomatenb (3a WcCkIloueHMeM pabotofdaTener -  (UBMYECKMX UL, HE  SBJSOLMUXCS
WHAMBMAYANbHBIMWM  NpeanpuHUMATENsaMM) BedeT TPYAOBbIE KHWMXKKM Ha Kaxaoro paboTHuka,
npopaboTaBlLero y Hero CBblwe NSATU AHEN, ecny paboTa y AaHHOrO paboToaaTensi sIBNsSieTcA Ans
paboTHMKa OCHOBHOM.

PaboTopatenb — pusnyeckoe UL, SABASIIOLWNIACS MHAMBUAYANbHBIM NpeanpuHUMaTeneM, 0bsi3aH BECTU
TPYZOBbIE KHWXKKM Ha KaXkaoro paboTHMKa B NOpsiAKe, YCTaHOB/IEHHOM TPyA0BbIM KOAEKCOM Poccuiickoii
depepaunn 1 MHLBIMM HOPMaTMBHBLIMM NPABOBLIMKU akTaMu Poccuiickor depepaumnm.

PaboToaaTtenb — hM3nUeckoe NnLUo, He ABAAIOLIMINCS MHAMBUAYANbHBIM NPeAnpUHUMATENEM, HE UMEET
npaBa MpoOM3BOAMTbL 3aMUCU B TPYAOBbIX KHWKKAX PabOTHMKOB M OQOpPMAATL TPYAOBbIE KHMKKM
paboTHMKaM, NpUHMMaEMbIM Ha paboTy BnepBhble.

B TpYAoBYIO KHUXXKY BHOCATCS CBelEHUS O paboTHUMKeE, BbINOSHSIEMON MM paboTe, NepeBoae Ha ApPYryio
NOCTOSIHHYIO paboTy M 06 yBOMbHEHWM pabOTHMKA, @ TaKKe OCHOBaHWMS MpeKpalleHus TpyaoBOro
[IOroBOpa M CBEAEHMS O HarpaxxaeHuu 3a ycnexu B pabore.

CBegeHns 0 B3bICKaHMAX B TPYAOBYIO KHWMXKKY He BHOCSATCS, 3@ MCK/OYEHMeM CryyaeB, Korja
AVCUMMANHAPHBIM B3bICKaHNEM SIBISIETCS YBOJSIbHEHNE.

TpyLoBble KHVKKM BeAyTCs Ha rocyfapCTBEHHOM sA3blke Poccuiickoi depepaumn, a Ha TeppuTopun
pecnybnukn B cocTaBe Poccuiickoin Peaepaumu, YCTaHOBMBILEN CBOM FOCYAApPCTBEHHbIN SI3bIK,
ochopMIeHME TPYAOBbIX KHUXKEK MOXET Hapsady C rocyAapCTBEHHbIM $3bIKOM Poccuiickoin deaepaumm
BECTMCb M Ha FOCYAapCTBEHHOM 13blKe 3TOW pecny6imKu.

PaboTogaTtenb 06513aH No NMCbMEHHOMY 3asiBIEHMIO paboTHMKA He No3aHee Tpex pabounx AHEN CO AHS
€ro noAayv BblaaTb paboTHMKY KOMMUIO TPYAOBOW KHUXKKWU UM 3aBEPEHHYIO B YCTAHOBIEHHOM MNopsiake
BbIMUCKY U3 TPYAOBON KHUKKW.

BepneHue TpyaoOBbIX KHUKEK

OcdopMnieHne TpyaOBOW KHWXKKM PabOTHUKY, MPUHATOMY Ha paboTy BMEPBble, OCYLUECTBSIETCS

paboTogatenem B NpUCYTCTBUM paboTHMKa He Nno3aHee HeAenbHOro Cpoka Co AHS npuema Ha paboTy.

B Tpy#oByto KHVXXKY Npu ee 0hOpMIEHUN BHOCATCS Cieaytolmne ceeaeHmst 0 paboTHUKe:

a) damunus, uMs, oTYECTBO, AaTa POXAEHMs (YMCo, Mecsl, roa) - Ha OCHOBaHWM MacnopTa Wau
WMHOro AOKYMEHTA, YAOCTOBEPSIOLLENO IMYHOCTD;

6) obpa3soBaHMe, npodeccus, cneumanbHOCTb - Ha OCHOBaHUM OOKYMeHTOB 06 obpa3oBaHun, O
KBannUKauMmM UM Hannumm cneumasnbHbIX 3HaHUA (MpY MOCTYMNIEHNM Ha paboTy, TpebytoLlyto
cneymanbHbIX 3HAHUN UK cneumaanoﬁ I'IOLI,FOTOBKVI).
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Bce 3anucn o BbinonHsiemon paboTe, nepeBoAe Ha APYrytd MOCTOSHHYIO paboTy, kBanudukauum,

YBOJIbHEHUM, @ TaKXKe O HarpaXXAeHWUM, NPOU3BEAEHHOM paboTofaTeNieM, BHOCATCS B TPYZAOBYHO KHUXKKY

Ha OCHOBaHMW COOTBETCTBYIOLLErO MpuKkasa (pacriopsikeHus)) paboToaaTensi He Mo3gHee HEAEbHOro

CpoOKa, a Npu YBOJIbHEHUW — B [IEHb YBOJIbHEHMSI U [IO/MKHbI TOYHO COOTBETCTBOBATb TEKCTY MpuKa3a

(pacropshxeHus).

Bce 3anucu B TpyAOBOM KHMDKKE MPOM3BOASATCS 6€3 KakMX-IM60 COKpaLLEHMI U UMEIOT B npeaenax

COOTBETCTBYHOLLEr0 pa3zaena CBOM MOpsiAKOBLIN HOMeP.

C KaXxgoil BHOCKMMOI B TPYAOBYIO KHVDKKY 3anucbio O BbINOSIHSEMON paboTe, nepeBode Ha Apyryto

NOCTOSIHHYIO paboTy M yBONbHEHUM paboToaaTenb 06s3aH 03HAaKOMUTb ee B/laaesbLa Noja POCrUCh B €ro

NIMYHOW KapTOYKE, B KOTOPOW MOBTOPSETCA 3amnucb, BHECEHHAA B TPYZAOBYIO KHUXKY. DopMa NNYHON

KapTouku yTBepxaaeTcs deaepanbHOn Cny>K60i rocyAapCTBEHHOW CTaTUCTUKM.

TpynoBasi KHWXKKA 3anofiHSETCS B MOPsiAKE, YTBEPXAAEMOM MUHMCTEPCTBOM 3[PaBOOXPaHEHUs U

coumasnbHoro passutusi Poccuiickoint ®egepaumm.

3anuMcu B TPYZOBYIO KHWXKKY O MPpUYMHAX NpeKkpalleHus TPyAOBOro AO0roBOpa BHOCATCS B TOYHOM

cooTBeTCTBMM C chopMynMpoBkaMuM TpyaoBoro kopekca Poccuiickoin ®depepaumn vnu MHOro

¢enepanbHOro 3akoHa.

Mpy npekpaLleHy TpyAOBOro AOrOBOPa MO OCHOBaHMSM, MpeAyCMOTPEHHbIM CTaTbel 77 TpyAoBOro

kogekca Poccuiickoli ®eaepaummn (3a UCKIOYEHWEM ClyYaeB PacTOPXKEHMSI TPYAOBOrO AOroBopa Mo

MHULUMATMBE paboTodaTtens 1 no 06CTOATENbCTBAM, HE 3aBUCALLMM OT BOJIM CTOPOH (NMYHKTbI 4 1 10 3ToM

CTaTbu), B TPYAOBYIO KHMXKY BHOCMTCS 3annChb 06 YBOSIbHEHMM (NpeKpaLLeHni TPYAOBOro AOroBopa) Co

CCbIJTKOW Ha COOTBETCTBYHOLLMI NMYHKT YacTU NEPBOM YKa3aHHOW CTaTbMy.

Mpw pacTop>xeHnn TPYAOBOro AOroBopa Mo MHULMATMBE paboTodaTtens B TPYAOBYIO KHUKKY BHOCUTCS

3anucb 06 YBOSIbHEHWUM (MPEKPALLEHMN TPYAOBOIrO AOrOBOPa) CO CCISIKOV Ha COOTBETCTBYHOLIMIA MYHKT

cTaTbu 81 TpymoBoro kozekca Poccuiickoin deaepaunn.

Mpy npekpalleHu TPyAOBOrO AOrOBOpa MO O6CTOATENbCTBAM, HE 3aBUCALMM OT BONWM CTOPOH, B

TPYAOBYIO KHVDKKY BHOCUTCS 3anMcb 06 OCHOBaHUSX MpeKpaLleHus TpyA0BOro 4OroBopa co CChbIIKOM Ha

COOTBETCTBYIOLUMIA NYHKT cTaTbu 83 TpyaoBoro kogekca Poccuiickoit deaepaumu.

Mpn npekpalieHuy TpyaoBOro AOroBopa MO APYrMM OCHOBaHWAM, MNpPeayCMOTPEHHbIM TpyAoBbIM

kogekcoM Poccuiickoit depepaumn uam MHbIMKM  deaepanbHbIMM 3aKOHAMWU, B TPYZLOBYH KHWXKKY

BHOCMTCS 3anucb 06 YBOJIbHEHWM (NpeKpalleHuyM TPyAoOBOro [OroBopa) CO  CCbIIKOW  Ha

COOTBETCTBYIOLME CTaTblo, NYHKT TpyaoBoro kojekca Poccuiickot ®depepaumm WaM MHOMO

(enepanbHOro 3akoHa.

Mpy NpeKpaLleHnn TPyaoBOro A0oroBopa ¢ paboTHUKOM, OCY>XAEHHbIM B COOTBETCTBUM C MPUrOBOPOM

Cyda K fWLLEHMIO MpaBa 3aHUMaTb OMpefeneHHble AOMKHOCTM WKW 3aHMMaTbCA OnpeaeneHHOM

LESTENbHOCTLIO U HE OTOLIBLUMM HakasaHue, B TPYAOBYI KHWXXKY BHOCMTCS 3anMuCb O TOM, Ha KaKkoM

OCHOBaHWM, Ha KAKOW CPOK WM KaKylo AOMKHOCTb OH JIMLLEH MpaBa 3aHWMaTb (Kakol AesTeNbHOCTbIO

JIULLEH NpaBa 3aHMMaTbCs).

CeeneHusi 0 paboTe No COBMeCTUTENbCTBY (06 YBOSIbHEHWUM C 3TON paboTbl) MO XenaHuo paboTHUKA

BHOCATCS MO MeCTy OCHOBHOM paboTbl B TPYAOBYH KHMXKY Ha OCHOBaHWM [OKYMEHTa,

noATBepXaatoLero paboTy No COBMECTUTENbCTBY.

B TpyZ#OBYIO KHVDKKY MO MECTy paboTbl TaKXe BHOCUTCS C YKa3aHMEM COOTBETCTBYIOLWMX AOKYMEHTOB

3anuchb:

a) 0 BpeMEHM BOEHHOM CNy>6bl B COOTBETCTBUM C DeepalibHbiM 3aKOHOM "O BOMHCKOM 06513aHHOCTH
1 BOEHHOW cnyx6e”, a Takke 0 BPEMeHM Cy>Obl B OpraHax BHYTPEHHUX Aen, FocyaapcTBeHHOM
NpoTUBOMNOXapHoW cnyx6e MuHucTepcTBa Poccuiickoit depepaumn Mo [AenaMm rpaXkAaaHCKOM
060pOHbI, YpeE3BblYalHbIM CUTYyaLMsSIM U NIMKBUAAUMM NOCNEACTBUIA CTUXUIAHBLIX 6eacTBUM,
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YUPEXAEHNSIX U OpraHax YrosfIoBHO-MUCMOMHUTENBHOW CUCTEMbI, OpraHax HaforoBOW MOJSIMLIMW,
opraHax Mo KOHTPO/O 3a 060POTOM HAPKOTUYECKMX CPEACTB U MCUXOTPOMHbIX BELLECTB W
TaMOXXEHHbIX OpraHax;
6) O BpeMeHM O06yuyeHMss Ha Kypcax W B LIKOMAAX MO TOBbILEHWIO KBanudUKauumM, o
nepeksannduKaumm 1 NOAroTOBKE KaapoB.
COOTBETCTBYIOLLME 3aMNWUCK, BHECEHHbIE B TPYAOBYID KHWXKKY ML, OCBOGOXAEHHbIX OT PaboThl
(IOMKHOCTN) B CBA3U C HE3AKOHHBLIM OCY>XAEHWEM NGO OTCTPAHEHHbIX OT JIO/MKHOCTU B CBSA3U C
HE3aKOHHbIM MPUB/IEYEHNEM K YrO/IOBHOW OTBETCTBEHHOCTM, YCTAHOBMEHHbIMU COOTBETCTBEHHO
onpaBAaTesibHbIM NMPUroBOPOM NGO MOCTaHOB/IEHMEM (OMpeAeneHneM) O NPEKPaLLEHUN YrOIOBHOMO
O€na 3a OTCYyTCTBUEM cobbITns npectynneHus, 3a OTCyTCTBUEM B AEAHUN COCTaBa NPECTYNJIEHNA NN 3a
HEAOKA3aHHOCTbI0O UX Y4YacTWs B COBEpLUEHWU MNPECTYM/IEHUs, MNPU3HAIOTCA HeAEeNCTBUTENbHBIMU.
PaboToaaTtenb No MMCbMEHHOMY 3asIB/IEHNIO PabOTHMKA BbIAAET eMy Ay6/IMKAT TPYLOBON KHUKKN 6e3
3anuncu, NpU3HaHHOM HeaencTBUTENbHON. [y6riMkaT TPYAOBON KHWXKKM BbIIAETCS YKa3aHHbIM /IMLaM B
NnopsiAKe, YCTaHOB/IEHHOM HacTosALWMMK MMpaBunamm.
B TpynoBble KHWXKWM 1L, OTObIBLUMX MUCnpaBuTenbHble paboTel 6e3 nuiweHns ceoboapl, BHOCUTCS MO
MeCTy paboTbl 3anMcb O TOM, YTO BpeMs paboTbl B 3TOT NMepuoj He 3acUMTLIBAETCS B HEMpPEepbIBHbIN
TPYZOBOW CTax. YkasaHHas 3anncb BHOCUTCS B TPYAOBbIE KHUKKM MO OKOHYaHWM (aKTUYECKOro CPoKa
oTbbITUSA HaKa3aHwus, KOTOprVI YCTaHaB/IMBAETCA NO CripaBKaM OpraHOB BHYTPEHHUX AEN.
Mpy YBONBbHEHWUWU OCYXXAEHHOrO C paboTbl B YCTAHOB/IEHHOM MOPSiAKE WM MOCTYM/IEHUM €ro Ha HOBOE
MEeCTO paboTbl COOTBETCTBYIOLLME 3aAMNCU BHOCATCS B TPYAOBYHO KHVXKY B TOM OpraHu3aLmm, B KOTOPYHO
OH 6bl/T NPUHSAT UMK HaNpPaB/eH.
Mpv BOCCTAHOB/IEHNM B YCTAHOBNEHHOM MOPSAKE HEMPEPLIBHOrO TPYZAOBOrO CTaXa B TPYAOBYHO KHUXKKY
paboTHMKa BHOCMTCS MO NociegHeMy MecTy paboTbl 3anMcb O BOCCTAHOBSIEHWMW HEMpepbIBHOMO
TPYOOBOroO CTaXa C yKa3aHWMEM COOTBETCTBYIOLLErO JOKYMEHTa.
B TpymoBYylO KHWXXKY BHOCATCA CNEAYIOLWNE CBEAEHUS O HArpaxXaeHun (MOOLLpPeHWUM) 3a Tpy[oBble
3acnyru:
a) O HarpakaeHWM rocyAapCTBEHHbIMM HarpaflaMuM, B TOM YWC/IE O MPUCBOEHWWU rOCYAaPCTBEHHbIX
MOYETHBIX 3BaHMI, Ha OCHOBAHWM COOTBETCTBYIOLLMX YKA30B U UHbIX PELLEHWNA;
6) 0 HarpaXxaeHUM NOYETHBLIMU rPAMOTaMM, NMPUCBOEHUI 3BAHWI U HArpaXKaAeHUN HarpyaHbIMU 3HaKaMy,
3HA4YKaMu, AMMJIOMaMM, NOYETHLIMK FpamMOTaMu, NMPOM3BOAMMOM paboToaaTensiMu;
B) O [pYrMx BUAAxX MOOLLUPEHUS, NPEAyCMOTPEHHbIX 3aKoHOAaTeNbCcTBOM Poccuiickoin deasepaumu, a
TaKXKe KOJINEKTUBHLIMW [OrOBOpaMM, MpaBUIaMU BHYTPEHHEro TPYZAOBOro pacropsiaka, ycTaBamu U
MOJSIOXKEHNSAMM O AUCLIMINIINHE.
3anuncy o NpemMusix, NpeaycMOTPEHHbIX CUCTEMON OMNaThl TPyAa WM BbIMIAYMBAEMBIX HA PErynsipHOii
OCHOBE, B TPYAOBbIE KHUXKM HE BHOCSTCS.

BHeceHMe U3MEeHEeHUI U UCNIPaBJIEHUA B TPYAOBYHO KHMKKY.

[y6nukaT TpyAaoBON KHUXKKU

M3MeHeHve 3anuceit 0 pammnnum, MMeHM, OTUYECTBE W AaTe POXAEHWs, a Takxke 06 obpa3oBaHMM,
npodeccmmn 1 cneumanbHOCTU paboTHUKa NPOM3BOAUTCS paboToaaTenem no nocnegHeMy Mecty paboThl
Ha OCHOBaHWM nacnopTa, CBUAETENLCTBA O POXAEHUU, O Bpake, 0 pacTopXeHun bpaka, 06 u3MeHeHUK
bammnumn, UMeHn, 0T4ECTBa M APYrMX AOKYMEHTOB.

B cnyyae BbiSiBNEHWUSI HEMpaBWIbHOW WMAW HETOYHOM 3amnuCu B TPYAOBOM KHWMXKKE MCMpaBieHWe ee
MpOM3BOAUTCS MO MecTy paboThl, rae Bbifia BHECEHA COOTBETCTBYHOLWAs 3anuchk, Mbo pabotoaaTenem
Mo HOBOMY MeCTy paboTbl Ha OCHOBaHMM OMUUMANBLHOINO AOKYMEHTa paboToaaTens, AOMyCTUBLUErO
ownbky. PaboTtoaaTtens 0653aH B 3TOM Cydae oka3aTb paboTHMKY npu ero obpalueHum Heobxoanmyto
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NOMOLLb.

Ecnu opraHusaumsi, koTopasl Npov3Besia HeMnpaBWIbHYKO WM HETOYHYIO 3anucCb, pPeopraHn3oBaHa,

ucrnpaeneHve npou3BOAUTCS €€ MpaBOMNpPeEMHMKOM, a B C/y4Yae JMKBMAAUMM OpraHu3auum -

paboTogatenem no HOBOMy MecTy paboTbl Ha OCHOBaHUM COOTBETCTBYIOLLErO JOKYMEHTA.

Ecnv HenpaBwnbHas WAM HETOYHas 3anucb B TPYAOBOM KHWXXKe Npov3BedeHa paboTopaTenem -

pU3MYeCKMM NNLOM, SABNSIOWMMCA MHAMBUMAYaANbHBIM MpearnpuHUMaTeneM, U AesSTenbHOCTb ero

npekpawieHa B YCTaHOBNIEHHOM MOPSAKE, MCMpaBneHne npoussoavTcs paboTtoaaTteneMm Mo HOBOMY

MecTy paboTbl Ha OCHOBaHUWM COOTBETCTBYHOLLErO AOKYMEHTA.

McnpaBneHHble cBeAeHNs A0/MKHbI NMOMHOCTbI0O COOTBETCTBOBATb AOKYMEHTY, Ha OCHOBaHMM KOTOPOro

OHM 6bINn ucnpaeneHbl. B ciyyae yTpaTbl Takoro AOKYMEHTa IM60 HECOOTBETCTBUS ero (pakTuyecku

BbINOJIHABLUENCS paboTe UCMpaBneHVe CBeAeHuii 0 paboTe Mpou3BOAUTCS HAa OCHOBAaHUM APYrux

[IOKYMEHTOB, NOATBEPXKAAOLUMX BbINOMHEHME paboT, He yKa3aHHbIX B TPYAOBOM KHUXKKE.

CeungeTtenbckme MnokasaHus He MOryT CAYXWTb OCHOBaHMEM AN MCMpaBfeHUs BHECEHHbIX paHee

3anucen, 3a UCK/IKOYEHUEM 3anuceil, B OTHOLIEHUM KOTOPbIX MMeeTCst cyaebHoe pelleHue, a Takxke

C/ly4aeB, NPeayCcMOTPEHHbBIX MYHKTOM 34 HacToawwmx MNpasuin.

B pasgenax TpyAoBOWM KHVXXKM, COAEPXALUMX CBEAEHUS O paboTe WM CBEAEHWS O HarpaxaeHuw,

3a4YepKMBAHME HETOYUHbIX UM HEMPABWbHBIX 3anncelt He A0NyCKaeTcsl.

M3MeHeHWe 3anucei NpousBoanTCs NyTem NpU3HaHNs X HeAeUCTBUTENbHBIMU M BHECEHUS NPaBUIIbHbIX

3anuncen.

B TakoM >xe nopsiake NpouM3BOAMTCS M3MeHeHWe 3anucu 06 yBOSbHeHuM paboTHuka (nepesBofe Ha

APYrylo NOCTOsIHHYO paboTy) B Ciydae Npu3HaHMS YBOMbHEHMS (NepeBoda) HE3aKOHHbIM.

Jlnyo, yTpaTuBllee TPyAOBYKO KHWMXKY, 0653aHO HeMmeasieHHO 3asBuTb 06 3TOM pabotoaaTento no

rocneaHeMy MecTy paboTbl. PaboToaaTens BblaaeT paboTHUKY AyOnvKaT TPYAOBOM KHUXKKM He No3gHee

15 AHel co AHA noaaun paboTHUKOM 3asiBIIEHMS.

Mpu odopmneHnn aybnukata TpyAOBOWM KHUXKKWM, OCYLLECTBISIEMOM B COOTBETCTBUM C HaCTOALMMMU

MpaBunamn, B HEro BHOCATCS:

a) cBegeHus 06 obuem n (Mnr) HenpepbIBHOM CTaxe paboTbl paboTHMKa A0 NOCTYNAEHMS K AAHHOMY
paboTozaTtento, NOATBEPXXAEHHOM COOTBETCTBYIOLUMMU [JOKYMEHTAMU;

6) cBeneHus o paboTe M Harpa)kaeHun (MOOLUPEHUN), KOTOpbIE BHOCUIUCE B TPYAOBYIO KHUXKKY MO
nocneaHemMy MecTy paboThbl.

06wt cTaxk paboTbl 3aNMCbIBAETCS CYMMapHO, TO €CTb YKa3biBAETCs 06LLee KOTMYECTBO JIET, MECSILIEB,

AHeN paboTbl 6e3 yTOUHEHUS paboToaaTens, NepuooB paboThl M AOMKHOCTEN paboTHMKA.

Ecnun gokyMeHTbl, Ha OCHOBAHMM KOTOPbIX BHOCUIUCH 3anncu B TPYAOBYHO KHUXKKY, HE COAEPXAT NOMHbIX

cBeAeHuin 0 paboTe B NPOLIOM, B Ay6/MKAT TPYAOBON KHIDKKN BHOCSTCS TOSIbKO MMEIOLIMECS B 3TUX

[OKyMEeHTax CBeAeHus.

Mpn HanuuumM B TPYOAOBON KHWXKKE 3anucu 06 YBOMbHEHWW WM MEpeBOAEe Ha Apyrylo paborty,

MPW3HAHHOW HEAEWUCTBMTENbHOW, PaboTHWKY MO €ro MNWCbMEHHOMY 3asiB/IEHWMIO BblOAETCA Mo

nocrneaHeMy Mecty paboTbl Ay6NMKaT TPyAOBOM KHUXKK, B KOTOPbIA NEPEHOCATCS BCE NPOM3BEAEHHbIE

B TPYZIOBOM KHWKKE 3aMWCH, 3@ UCKITIOYEHNEM 3amnncK, Npu3HaHHON HeAeNCTBUTENBHON.

TpynoBas KHVXKa 0(popMAISeETCS B YCTAHOBIEHHOM MOPSIAKE M BO3BPALLAETCS ee BrajesnbLyy.

B TakoM e nopsiake BblAaeTcs Ay6nuKaT TPYAOBOM KHWXKKW, €CnM TpyaoBas KHWKKa (BKiagbill)

npvwia B HErogHocCTbL (obropena, NopeaHa, UcnavkaHa v T.n.).

Mpn MaccoBon yTpaTe paboToaaTenem TpyAOBbIX KHUXEK pabOTHMKOB B pe3yfbTaTe Ype3BblHaiHbIX

CUTYaLMI (3KONOMNMYECKNE U TEXHOTEHHbIE KaTacTpodbl, CTUXUIMHbIE 6eACTBUS, MaccoBble 6eCrOpAaKM 1

Apyrve upesBblyalHble 06CTOATENbCTBA) TPYAOBOM CTaX 3TUX pPabOTHWMKOB YCTaHAB/IMBAaETCs!

KOMUCCUEN MO YCTaHOBMIEHUIO CTaXka, CO3/aBaeMOM OpraHamMu WCMOMHWUTESNIbHOM BNacTy Cy6bekToB
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V.
35.

36.

37.

38.

Poccuiickoli ®epepaunn. B cocTaB TakoW KOMUCCMM BKIIOYAlOTCA NpeacTaButeny paboTtopatenen,
NpodCo030B UM UHBIX YNOTHOMOYEHHbIX pabOTHUKAMKN NPeACTaBUTENbHBIX OPraHoB, a TakXe ApYrux
3aMHTEPECOBAHHbIX OpraHM3aLui.

YcTaHoBneHue dakta paboTbl, CBeAeHWU 0 npoceccun (A0MHKHOCTU) U nepuoaax paboTbl Y AaHHOIO
paboToaaTens OCyLeCTBNSIETCS KOMWUCCMEN Ha OCHOBaHMM [OKYMEHTOB, MMEIOWMXCS Yy paboTHMKa
(cnpaBka, NpodCoto3HbIN BUNET, yYETHas KapToUka YieHa NpodCor3a, pacyeTHas KHMKKa M T.M.), a B
CNyyae UX OTCYTCTBMSI - HA OCHOBaHWUM MOKa3aHuii ABYX M 6onee cBuaeTenei, 3Haowmx paboTH1Ka Mo
COBMECTHOW C HUM AeSTeNbHOCTM Y OAHOro paboToaaTens unv B O4HON CUCTEME.

Ecnv paboTHUK [0 NOCTYMNNEHNs K AaHHOMY paboToaaTenio yxxe paboTas, KOMUCCUS MPUHUMAET Mepbl K
NOJTYYEHUNIO AOKYMEHTOB, MOATBEPXKAAIOLLIMX 3TOT (haKT.

Mo pesynbTaTaM paboTbl KOMUCCMWU COCTaBNISIETCS aKT, B KOTOPOM YKa3blBAKOTCA nepuoibl paboThl,
npocheccust (A0MKHOCTb) U NPOACIKUTENBHOCTL TPYAOBOro CTaxka paboTHMKaA.

PaboToaaTenb Ha OCHOBAHWM aKTa KOMUCCUM BbIAAET paboTHMKY Ay6nMKaT TpyAOBOW KHUXKKM.

B cnyyae ecnun AOKYMEHTbI HE COXPaHUIIUCh, CTaXk paboTbl, B TOM YMC/E YCTAHOBJIEHHbIN HAa OCHOBaHWUK
CBUAETENLCKMUX NOKa3aHU, MOXET 6biTb MOATBEPXKAEH B CyAe6HOM Nopsake.

Bbigaya TPyAOBOiA KHMKKWN NpU YBOJIbHEHUM (NpeKpalleHUn TPYAO0BOro A0roBopa)

Mpu yBONbHeHWM paboTHMKa (nMpekpalleHun TPyAoBOro AOroBopa) BCE 3anvCW, BHECEHHbIE B €ro
TPYAOBYIO KHWXXKY 3a BpeMs paboTbl y AaHHOro paboTtoaatens, 3aBepatoTcs Noanucblo pabotoaatens
WM NnLa, OTBETCTBEHHOMO 3a BeAeHMe TPYyA0BbIX KHUXKEK, NevaTbio paboToaaTens u noanmncbio caMmoro
paboTHMKa (33 NCKITIOYEHUEM CIyYaEB, YKa3aHHbIX B NMyHKTe 36 HacToswmx Npaswn).

Ecnv TpynoBasi KHWXKKA 3amnofiHsAnacb Ha rocyAapcTBEHHOM si3blke Poccuiickon ®depepaumm M Ha
rocyaapCTBEHHOM si3blke pecnybnnku B coctaBe Poccuiickoin Genepauum, 3aBepstoTcs oba Tekcra.
PaboToaaTtenb 0653aH BblAaTb PabOTHUKY B IEHb YBONbHEHUS (NMOCNEAHWUI AEHb PaboTbl) ero TpyaoByio
KHVKKY C BHECEHHOWN B HEE 3anncbio 06 YBOSIbHEHUM.

Mpu 3apepxkke Bblaaun paboTHUKY TPYAOBOWM KHMDKKM MO BUHE paboToaaTensi, BHECEHUU B TPYAOBYIO
KHUXKKY HEMNpaBWJIbHOM MM HE COOTBETCTBYIOLWEN heaepanbHOMy 3aKOHY (hOPMYIMPOBKM MPUYMHBI
yBOJNIbHeHMs1 paboTHWKa paboToaaTenb 06513aH BO3MECTUTL PAbOTHMKY He MOMYYEHHbI MM 3a BCE BPEMS
3a4epxkn 3apaboTok. [HeM yBoOSbHEHWUSI (NpeKpalleHusi TPydoBOro AOoroBopa) B 3TOM Ciyyae
CYMTaeTCs AeHb BblAauyu TPYAOBOM KHWMXKW. O HOBOM AHE YBOJSIbHEHMSI paboTHMKa (MpeKpalleHun
TPYAOBOro A0roBopa) usgaeTcs npukas (pacrnopsbkeHue) pabortogaTens, a Takke BHOCUTCS 3anucb B
TPYAOBYIO KHWXXKY. PaHee BHECEHHasl 3amnucCb O [AHE YBOJIbHEHWSI MPU3HAETCS HeAeWCTBUTENbHOW B
nopsiake, ycTaHoOBMIEHHOM HacTosAwmMy MNpasunamu.

B cnyyae ecnv B AeHb YBONbHEHMS paboTHUKa (NpekpalleHns TpyA0BOro A0rosopa) BblaaTh TPYAOBYIO
KHUXXKY HEBO3MOXHO B CBSI3VM C OTCYTCTBMEM paboTHMKA MO0 ero OTKa3oM OT MOJSlydeHus TpyAoBOn
KHWXXKW Ha pyku, pabotodaTenb HanpasnseT paboTHWKY yBefoOMIeHNe 0 HeObXoAMMOCTU SBUTLCS 3a
TPYAOBOW KHUXKKOW MO0 AaThb COrniacue Ha OTrpaB/ieHue ee Mo noyte. MNepeckisika TpyAOBON KHUKKM
MOYTON MO yKa3aHHOMY paboTHMKOM aapecy [OMYCKAeTCs TOMbKO C ero cornacusl.

Co AHS HanpaBneHus Yka3aHHOro yBeaoMneHns paboTtoaaTtenb 0CBOHBOXAAETCS OT OTBETCTBEHHOCTU 3a
3aA€PXKY BblAa4n paboTHUKY TPYAOBOW KHMKKMU.

B cnyyae cMepTv paboTHWMKa TpyLoOBasi KHMDKKA MOC/IE BHECEHWSI B HEe COOTBETCTBYHOLLEN 3amucu O
npekpaLleHnn TpyaoBOro A0roBopa BbIAAETCA Ha PyKWM OAHOMY M3 €ro poACTBEHHWKOB MOA pacruncky
WK BbICLINIAETCA MO NoYTe NO NMUCbMEHHOMY 3asIB/IEHWUIO OAHOMO U3 POACTBEHHUKOB.

Bknagbill B TPYAOBYH KHMKKY
B criyyae ecnin B TpyZI0BOW KHUXKKE 3aMoJIHEHbI BCE CTPAHULIbI OIHOTO U3 pa3aenoBs, B TPYAOBYO KHUXKY



39.

VI.
40.

41.

42.

43.

44,

VII.
45,

BLUMBAETCS BK/IAAbILL, KOTOPbIA OhopMAsieTcss U BeAeTcs paboTtoaaTeneM B TOM XKe MopsiAke, YTo M
TPy4oBasi KHUXKKA. Bknagpiw 6e3 TpyaoBOM KHUXKKN HEAENCTBUTENEH.

Mpw BblAAYe KaXkaoro BKIaAbILa B TPYAOBOM KHUXKKE CTaBUTCS LUTAMM C HAAMMCBIO "BbigaH BKIaabiw™ 1
yKa3blBaeTCs Cepusi U HOMep BKIaAblLla.

YyeT U XpaHeHue TPYAOBbIX KHUXKEK

C uenblo yyeTa TPYAOBbLIX KHMXKEK, @ Takxke OnaHKOB TPYAOBOW KHWXXKM W BKMagblwa B Hee, Y
paboToaaTtenein BeayTcs:

@) NpUXOAHO-pacxodHasl KHWUra no yyety 61aHKOB TPYAOBOM KHMDKKU U BKNAAbILA B Hee;

6) KHWra yyeta ABMXKEHMSI TPYAOBbIX KHUXKEK U BKIAAbILLEN B HUX.

®opMbl YKa3aHHbIX KHUT yTBEPXXAAIOTCS MUHUCTEPCTBOM 3[4paBOOXPAHEHUSI U COLMANbHOrO pa3BUTUS
Poccuiickorn Gepepaumu.

B npuxoaHO-pacxofHylo KHWry no yyeTy 6M1aHKOB TPYAOBOM KHWDKKM M BKNaAblla B Hee, KOTOpas
BeAeTcs OyxranTepven oOpraHu3aumu, BHOCATCS CBefeHWsl 060 Bcex onepauusix, CBsi3aHHbIX C
Nony4YeHUeM M pacxofoBaHWEM HGNaHKOB TPYAOBON KHUXKKM W BKIaAbllLa B Hee, C yKa3aHUeM cepum U
HOMepa Kaxxaoro 6naHka.

B KHWre yyeTa ABVMXEHUS TPYAOBbIX KHUXKEK U BKIAAbILIENR B HAX, KOTOpas BeAeTcs KaapoBon ciyx6om
WM [pYrvM MoApasfeneHneM opraHusauuv, oQopMAsioWmMM MpueM U yBOJSIbHEHWE pPabOoTHMKOB,
perncTpupyoTca BCe TPYAOBbIE KHWXKW, MPUHATbIE OT paboTHWUKOB NpW MOCTynfaeHun Ha paboTy, a
TaKXKe TPYAOBbIE KHKKN M BKIAABILLUM B HUX C YK@3aHMEM CEpUM U HOMEpa, BbiAaHHbIE paboTHMKaM
BHOBb.

Mpn nonyyeHWn TPyOAOBOW KHUXKW B CBSI3W C YBOJSIbHEHMEM pabOTHUK pacnucbiBaeTCs B JIMYHOM
KapTOYKE M B KHUIe y4yeTa ABWMXKEHWUS TPYLAOBbIX KHUDKEK WU BKIAALILIEN B HUX.

MpyxoAHO-pacxoaHast KHUra no y4yety 61aHKOB TPYAOBOM KHVDKKM U BKAAbILLA B HEE U KHUra y4yeta
[BWKEHUS] TPYLOBbIX KHWXXEK W BKMAAbIWEA B HUX JOMKHbI OblTb MPOHYMEPOBaHbI, MPOLUHYPOBaHb,
3aBepeHbl MOANWCHIO PYKOBOAMTENSI OpraHv3aumu, a TakXXe CKPennieHbl CypryYHoM neyaTbio unu
OMnIOMbUPOBaHDI.

BnaHku TPYAOBOW KHWXKKM M BKMaAbllla B HEE XPAHATCS B OpraHM3auuu Kak [OKYMEHTbl CTPOroM
OTYETHOCTU W BLIJAIOTCA NWLY, OTBETCTBEHHOMY 3a BeAeHWe TPYLAOBbIX KHUKEK, MO ero 3asske.

Mo OKOHYaHMKM Kaxaoro Mecsua nuuo, OTBETCTBEHHOE 3a BefAeHWe TPYAOBbIX KHWKeK, 0653aHo
npeAcTaBuUTL B ByxranTepuio opraHM3aLmnm OTYET O HanMuMmM 6NaHKOB TPYAOBOW KHUXKKM U BKIaAbILWA B
Hee 1 0 CyMMaXx, MoJTyYeHHbIX 38 0(hOPMSIEHHbIE TPYAOBbIE KHUXKM W BKNAAbILWW B HUX, C NMPUSIOXKEHNEM
NpUXOAHOMO OpAepa Kacchl opraHn3aummn. icnopyeHHble npy 3anofHeHnn 6naHku TpyLOBON KHUXKKM 1
BKMAAbILLA B HEE NOANEXAT YHUUTOXEHUIO C COCTaB/IEHMEM COOTBETCTBYIOLLErO aKTa.

TpynoBble KHWXKKWM 1 Ay6auKaThl TPYAOBLIX KHUKEK, HE MoslydeHHble paboTHMKaMKU Mpu YBOSIbHEHUU
nnbo B cnyyae cMepTu paboTHMKa ero 6aAMxanlMMM POACTBEHHMKAMMU, XPaHSTCS A0 BOCTpeboBaHuWs Yy
pabotogatenss (B oOpraHu3auMm unM y @GU3MYECKOro fuvua, SABASIOWErocs WHAMBUMAYaNbHbIM
npeanpuHMMaTeneM) B COOTBETCTBMM C  TpeboBaHMAMM K WX XPAHEHWUIO, YCTaHOBMEHHbIMU
3aKoHoAaTenbCcTBOM Poccuiickoi deaepaumm 06 apxMBHOM Aene.

PaboTogaTenb 0653aH MOCTOSIHHO MMETb B Ha/IMUMK HEOBXOAMMOE KOJIMYECTBO G/1aHKOB TPYAOBOW
KHUXKKW W BKaAblLEN B Hee.

OTBETCTBEHHOCTb 3a cobiloaeHne NopsiAKa BeAeHUA TPYAOBbIX KHMKEK

OTBETCTBEHHOCTb 3a OpraHM3auuio paboTbl MO BEAEHWUIO, XPAaHEHUIO, YUYETY U BblAaye TPYAOBbIX KHUXKEK
1 BKNafbllLen B HUX BO3/1araeTcs Ha paboTtoaaTens.

OTBETCTBEHHOCTb 3a BeAeHWe, XPaHeHWe, YYeT M Bblaady TPYAOBbIX KHWMXKEK HeceT cneuunanbHo
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VIII.
46.

47.

48.

YMOJTHOMOYEHHOE JIMLO, Ha3HaYaeMoe NpMKasoM (pacnopsbkeHneM) paboToaaTens.

3a HapylweHne YCTaHOB/IEHHOIoO HacToAwnMMn I'IpanmaMM nopsaka BeEAEHUA, YUETA, XpaHEHUA U
BblAQYM  TPYAOBLIX KHWKEK [AOMKHOCTHbIE JMLA HECYyT OTBETCTBEHHOCTb, YCTQHOBJIEHHYIO
3aKOHOAATENLCTBOM Poccuiickoin deaepaunu.

U3rotroBneHne 6n1aHKOB TPYAOBOI KHMXKKU M o6ecneyeHne nMu pabotoparteneii
M3roTtoBneHve 6n1aHKOB TPyAOBOWM KHUXKW W BKNaAdblla B Hee U obecneyeHne umMmn pabortoaatenei Ha
NIaTHON OCHOBE OCYLLECTBASAIOTCA B NOPSAKE, YTBEPKAAEMOM MUHUCTEPCTBOM (hMHAHCOB Poccumitckoi
depepauun.

BraHKkn TpyaoBOM KHUXKN U BKNAbllLa B HEE UMEIOT COOTBETCTBYIOLLYHO CTEMNEHb 3aLLUUTDI.

Mpu Bblaaye paboTHUKY TPYAOBOM KHUXKKM UK BKNaAbllla B Hee paboTodaTtesnib B3UMAET C HEro nnaty,
pa3Mep KOTOPOW onpeaensieTcsl pa3MepoM pacxodoB Ha MX NpuobpeTeHue, 3a UCKIIIYEHWEM CyYaes,
NpeayCMOTPEHHbIX NyHKTaMu 34 1 48 HacToswmx Mpasumn.

B cnyyae HenpaBWIbHOrO NEPBUYHOIO 3aMOSIHEHNS TPYAOBOM KHUXKKM UM BKNaAbllla B Hee, a Takke B
Cny4yae UX MNopynm He no BUHE pa6OTHI/IKa CTOMMOCTb UCMOPYEHHOIro 6naHka onnaymBaeTcs
pabotogartenem.



MNocraHoBneHne MuHtpyaa P® ot 10 oktabpa 2003 r. N 69

"06 yTBepkaeHUn UHCTPYKLUM NO 3aN0NAHEHUIO TPYAO0BbIX KHUKeEK"

B cooTBeTCTBUM C nocTaHoBneHWeM lMpaBuTenbcTBa Poccuiickoin Peaepaumm ot 16 anpens 2003 r. N 225 "0
TpynoBbIX KHWKax" (CobpaHue 3akoHoaaTenbcTBa Poccuiickot ®depepauun, 2003, N 16, cT.1539)
MWHUCTEPCTBO TpyAa U coumManbHOro pa3BuTust Poccuiickoin degepaunm NoCTaHOBASET:

1. YTBEepanThb:
WHCTPYKUMIO NO 3an0STHEHWNIO TPYAOBbLIX KHMKEK COrfiacHo npunoxeHuio N 1;

¢opMy NpUXOAHO-PaACXOAHON KHUIM MO YYeTy 611aHKOB TPYAOBON KHIKKM W BKS1adbllla B HEE COTNacHo
npunoXxXeHuto N 2;

bopMy KHUMM yyeTa ABWXKEHMS TPYAOBLIX KHUXKEK U BKIIaAbILLEN B HAX COFNACHO npunoxeHnuto N 3.

2. Mpu3HaTb He AENCTBYHOLWMMM Ha TeppuTopun Poccuiickon ®eagepaumu:
nocraHosneHve FockomMtpyaa ot 20 uioHa 1974 r. N 162 "O6 yTBepxaeHun VHCTpyKuun O nopsiake
BeAEHUSA TPYAOBbIX KHWXKEK Ha NPEeAnpUATUSX, B YUPEKAEHUAX U OpraHM3aumax’;

noctaHoBneHue frockomtpyaa CCCP ot 2 aBrycta 1985 r. N 252 "O BHECEHWUM U3MEHEHWIA U AOMOTHEHWIA
B WHCTpyKUMIO O nMopsiAke BeAeHUs TPYAOBbIX KHWXKEK Ha NPeanpusatusx, B YdpexaeHuax u
opraHusaumsx, yTeepXXAaeHHyo noctaHosneHem fockoMTtpyaa ot 20 uioHa 1974 r. N 162";

nocraHoBneHue FockomMtpyaa CCCP ot 31 MapTa 1987 r. N 201 "O BHECEHWUM AONOMAHEHMIN B IHCTPYKLIMIO
0 NopsiaKe BeAeHWS TPYAOBbIX KHVKEK Ha NPeanpuaTusX, B YUpPEXAEHUsX, opraHmM3aumsax”;

NYHKT 2 noctaHosneHus MNockomtpyaa CCCP ot 15 asrycta 1990 r. N 332 "O npu3HaHuu yTpaTuBLUMMK
CWNY 1 BHECEHUM U3MEHEHWI B MOCTAHOBMEHNS [OCKOMTpyaa No BONpOCcaM COBMECTUTENLCTBA';

noctaHoBneHne [ockomTpyaa CCCP ot 19 okTs6ps 1990 r. N 412 "O BHECEHUMU W3MEHEHWI B
MHCTpYKUMIO O mMopsigKe BedeHWs TPYAOBbIX KHMXKEK Ha npeanpustusx, B yupexaeHusx W
opraHu3aumax, yTBepXAeHHyt0 noctaHoBeHnem rockoMtpyaa ot 20 nioHa 1974 r. N 162 (B pegakumu
noctaHosneHus Nockomtpyaa CCCP oT 2 aBrycta 1985 r. N 252)".

MUHUCTP TPyAa U COLMANBHOIO Pa3BUTUA

Poccuiickon ®Peaepauun A.N.NounHOK

3apeructpmpoBaHo B MuHiocte PO 11 Hos6ps 2003 r.
PernctpaumoHHbii N 5219
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MpunoxeHune N91

UHcTpyKumua

no 3anoJIHEHUIO TPYA0BbIX KHUXEK

HacTosiwasa WUHCTpyKuns B COOTBETCTBUM C NYHKTOM 13 [MpaBwn BeAeHusl U XpaHeHUs TPYAOBbIX KHUMXKEK,
U3roToBIEHMS] 61AHKOB TPYAOBOM KHUXKM M obecnedeHust MK pabotogatenei (aanee - MpaBuna BeaeHus
TPYHOOBbIX KHUXKEK), YTBEPXKAEHHBIX NOCTaHOBNeHWeM MpaBuTenbCTBa Poccuiickont deaepaumm ot 16 anpens
2003 r. N 225 "O TpyaoBbIX KHMDKKAX", YCTaHABIMBAET NOPAAOK 3an0oNHEHMS TPYAOBbIX KHUXXEK, BKNaAbILWEN B
HUX, Ay6NMKaTOB TPYAOBbLIX KHMXKEK (Janee - TPYAOBbIE KHUXKW).

1.2.

0O6Lwue nNonoxeHns

3anucu aaT BO BCex pasgenax TPYAOBbIX KHMXKEK MPOM3BoAATCS apabckuMm umdpamm (WmMcno n mecs -
[ABY3HA4HbIMMW, TOf - YeTblpex3HayHbiMK). Hanpumep, ecnm paboTHUK NPUHAT Ha paboTy 5 ceHTa6ps
2003 r. B TpyAOBOW KHWXKKE AenaeTcsa 3anuch: "05.09.2003".

3anvcy Npov3BOASTCA aKKypaTHO, MEPLEBON WM FeNleBON PY4YKOW, PYYKOM-posiepoM (B TOM 4Yucre
LIApVKOBOI), CBETOBOAOCTOMKUMWU YepHuiaMu (MacToM, renem) 4YepHoro, CMHEro wam MoneToBOro
uBeTa U 6e3 Kakux-nMbo CcokpalleHuin. Hanpumep, He monyckaeTcs nucaTb "Mp." BMECTO "Mpukas”,
"pacn." BMecTo "pacnopshkeHue", "nep." BMecTo "nepeseaeH" un T.n.

B pasgenax "CeeaeHusi 0 pabote" un "CBeAeHUS O HarpaXKAaeHWUM" TpyAoOBOW KHUKKM 3avyepKuBaHue
paHee BHECEHHbIX HETOYHbIX, HEMPABWUbHBIX UIN MHbIX NPU3HAHHBIX HEAENCTBUTENBbHBIMUY 3anuncen He
JonycKaeTcs.

Hanpvmep, npu Heo6X0AMMOCTM M3MEHEHWs! KOHKPETHOW 3amnuMcu O npueMe Ha paboTy B pasgene
"CBefieHnst 0 paboTe" nocne COOTBETCTBYIOLIEN MOCNeAHEN B AAaHHOM pa3fesnie 3anvcy YKasbiBaeTcs
nocneaymroLWwmin NopsAKoBbIN HOMEpP, AaTa BHeCeHUs 3anucu, B rpade 3 aenaeTcs 3anucb: "3anucb 3a
HOMEpPOM TaKMM-TO HeaencTBuTeNbHa". MNocne 3Toro Npov3BOAUTCS MpaBWibHAs 3anucb: "TIPUHAT Mo
TakoN-To npodeccun (A0MKHOCTM)" 1 B rpade 4 NOBTOPSETCA AaTa U HOMEp Npuvkasa (PacnopsiKeHUs)
WM MHOMO pelueHust paboTogaTens, 3anucb U3 KOTOPOro HEMpaBU/IbHO BHECEHA B TPYAOBYH KHUXKY,
nmbo ykasblBaeTCs Aata M HOMep npukasa (pacnopsbKeHus) UAM UHOro pelleHus paboTtopartens, Ha
OCHOBaHWW KOTOPOro BHOCUTCS MpaBu/ibHas 3anuchb.

B TakoM e nopsake Npv3HaeTcsl HeAeNCTBUTENbHOW 3anucb 06 YBONIbHEHUW, NEPEBOAE Ha APYryto
MOCTOSIHHYIO paboTy B Ciydae npu3HaHWA HE3AKOHHOCTW YBOJSIbHEHUS WAM MepeBoda CaMuM
paboToaateneM, KOHTPO/IbHO-HaA30PHbLIM OPraHoM, OpraHoM Mo PacCMOTPEHUIO TPYAOBbLIX CMOPOB UK
CYZIOM U BOCCTaHOBJIEHUSI Ha MPeXHel paboTe Un U3MeHeHust opMySIMPOBKM MPUYMHBI YBOJIbHEHUSI.
Hanpumep: "3anuncb 3a HOMEPOM TaKUM-TO HEAENCTBUTENbHA, BOCCTAHOBSIEH Ha NpexHen paboTte". Mpu
N3MEHEHUN POPMYSIMPOBKM MPUYUHBI YBOSIbBHEHUS AenaeTcs 3anucb: "3anucb 3a HOMEPOM TaKUM-TO
HefencTBUTENbHA, YBOMEH (yKasblBaeTcsl HoBasi (popMynupoBka)”. B rpade 4 genaetcs ccbiika Ha
npukas (pacropsikeHuWe) Wan MHoe pelleHve paboTogatenss O BOCCTaHOBNEHWM Ha paboTe wnu
N3MEHEHUN POPMYNNPOBKN NPUYNHBI YBOSIBHEHUS.

Mpn HanMumMu B TPYAOBOW KHWXKKE 3anmMcu 06 YBOMbHEHWW WKW MEPEBOAE Ha APYryl0 MOCTOSIHHYIO
paboTy, BMOCNEACTBMM MPU3HAHHON HeAEUCTBUTENbHON, MO MUCbMEHHOMY 3asiBIEHUIO paboTHMKa
BblAaeTcs Ay6nvKaT TPYAOBOMN KHIDKKM 6€3 BHECEHMSI B HEMO 3anuncK, NPU3HaHHON HEeIeUCTBUTENBHOMN.
Mpun 3TOM B NpaBOM BEPXHEM YI/ly NEPBOMN CTPpaHMLbI Ay6nnkaTa TpyaA0BOW KHUXKKM AenaeTcs Haanmch:
"[ybnvkaT". Ha nepBoi cTpaHuue (TUTYNIbHOM NINCTE) NPEXHEN TPYAOBOW KHWXKKM NULeTcs: "B3ameH
BblaH AybnmKaT" C yKa3aHMEM ero cepvm 1 HoMepa.
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2.2.

2.3.

2.4.

3anonHeHue cBeAeHUit 0 paboTHUKe

npeﬂ,YCMOTpeHHble I'IpanmaMM BEAEHUA TPYAOBbIX KHMXXEK CBEAEHUA O pa60Tan<e, YKa3blBa€MbIE Ha
MepBOV CTpaHMLE (TUTYSIbHOM JINCTE) TPYAOBbIX KHUXKEK, 3aMO/IHAIOTCS CrieytoLmnM 06pasoMm:
amunums, nMs 1 0TYECTBO YKa3bIBalOTCA NOMHOCTLIO, 6€3 CoKpaLLeHMsl UM 3aMeHbl MIMEHN U OTYECTBa
WHMUManamu, aata poxaeHus 3anvcblBaeTcs NOHOCTBIO (YMCO0, MecsLl, roa) Ha OCHOBaHUK nacnopTa
WM MHOMO AOKYMEHTa, YAOCTOBEPSIOWEro SIMYHOCTb (HanpuMmep, BOEHHOro 6wunerta, 3arpaHWYHOro
nacrnopTa, BOAUTENbCKUX NPaB 1 ap.);

3anucb 06 obpa3zoBaHMmM (OCHOBHOM 06LLEM, cpeaHeM obLieM, HavanbHOM NpodheccnoHasnbHOM, CPeaHEM
npoceccMoHanbHOM,  BbICWIEM  NPOMEeCcCMoHanbHOM U MOCNEBY30BCKOM  MpodeCccnoHanbHOM)
OCYLLECTBNAETCA TOJIbKO Ha OCHOBaHMM HaaneXalle 3aBEPEHHbIX AOKYMEHTOB (a'I'I'ECTaTa,
YyAOCTOBEpEHMS], avnsioma 1 T.n.);

3anMcb O HE3aKOHYEeHHOM 06pa30BaHMM COOTBETCTBYHOLWIErO YPOBHA MOXET 6biTb npousBeaeHa Ha
OCHOBaHMM MpeACTaB/IEHHbIX HAANEXalle 3aBEPEHHbIX JOKYMEHTOB (CTyAeHYecKoro buneTa, 3a4eTHOM
KHWXXKW, CNpaBKN 06pa3oBaTeslbHOro yUYpeXXaeHus u T.n.);

npocdeccmss U/Mnn  cneumanbHOCTb YKasblBalOTCA Ha OCHOBAaHMM AOKYMeHTOB 06 o6pasoBaHuu,
KBanMUKaUMM WAN HanMuMK CneumasnbHbIX 3HaHW (NpWM MOCTYMN/IEHUMM Ha paboTy, TpebyoLlyto
crneumanbHbIX 3HaHUA WKW CeumanbHOW MOArOTOBKW) WM APYrUX Hagnexalwe odOpMIIEHHbIX
[OKYMEHTOB.

Mocne ykasaHus AaTbl 3anofIHEHUSI TPYAOBOWM KHUXKKM paboTHMK CBOEM MOAMWUCBLIO HAa NEPBOM CTpaHMLE
(TUTYNIbHOM NIUCTE) TPYAOBOW KHWXKW 3aBEPSIET NPaBUSIbHOCTb BHECEHHbIX CBEAEHWUIA.

MepByto CTpaHULy (TUTYbHBIN JINCT) TPYAOBOM KHVDKKU MOAMMUCHIBAET TAKXKE JIMLO, OTBETCTBEHHOE 3a
BblAayy TPYAOBbIX KHUXXEK, MOC/E YEro CTaBUTCA NeyaTb opraHusaumnm (nevaTb KaapoBOW Ciyxb6bl), B
KOTOpOl\;I BMepBblE€ 3anoiHANaCb TpyaAoBas KHUXKa.

M3MeHeHWs1 3anucen B TPYAOBLIX KHMKKaX O (aMuiMu, WMEHM, OTYECTBE W [AaTe POXAEHUS
NpPOM3BOASATCS HAa OCHOBAHMM NAcnopTa, CBUAETENLCTBA O poXaeHUU, 0 Hpake, 0 pacTopxeHumn Hpaka,
06 M3MeHeHWn paMmanmn, UMeHn, OTHECTBA M APYTUX AOKYMEHTOB M CO CCbISIKOM Ha MX HOMEP 1 AaTy.
YKa3aHHbIE M3MEHEHNSI BHOCATCS Ha MEPBON CTpaHuUe (TUTYNBHOM JINCTE) TPYAOBOM KHMXKW. OAHOM
YepTol 3a4EPKMBAETCS NPEXHSN (paMmUnnsa UK UMsl, OTUYECTBO, AaTa POXKAEHUS W 3aNNCbIBAOTCS HOBbIE
AaHHble. CCbIIKM Ha COOTBETCTBYIOLUME [OKYMEHTHI AENaloTCsl Ha BHYTPEHHEN CTOPOHE OB6JI0XKKM
TPYZAOBOM KHUXXKW 1 3aBEPAIOTCS NOANMCHI0 paboTodaTens unm cneumnasnibHO YNoSTHOMOYEHHOMO UM Mua
W NeYyaTbio opraHmsauum (MNm NeYyaTbio KaZpoBOM ClyXObl).

M3MeHeHWe (ZIOMOSIHEHWE) Ha MNepBON CTpaHuue (TUTYSIbHOM JIMCTE) TPYZAOBOW KHWXKKW 3anucei o
Nony4YeHHbIX HOBbIX 06pa3oBaHMK, npodeccnm, cneunanbHOCTU OCYLLECTBASIOTCA NyTeM AOMOIHEHUS
UMEIOLLMXCS 3anucelt (eC/iM OHW YXKe WMEIOTCS) WM 3arofIHEHWs] COOTBETCTBYIOLMX CTPOK 6e3
3a4YePKMBAHUSI paHee BHECEHHbBIX 3aMUCEN.

3anonHeHue cBeaeHui o paborte

B rpade 3 pasaena "CBeaeHus o paboTe" TPYAOBOM KHUXKKW B BUAE 3ar0fOBKa YKa3blBaeTCs MOMHOE
HauMeHOBaHWE OpraHu3aumm, a TaKkke CoKpalleHHOe HanMeHOBaHME OpraHn3aummn (Mpu ero Hanu4uun).
Moa 3TMM 3aronoBkOM B rpade 1 CTaBUTCS MOPSIAKOBbLIA HOMEp BHOCMMOW 3anucu, B rpade 2
YKa3blBaeTCs AaTa npuemMa Ha paboTy.

B rpacbe 3 genaeTtcs 3anncb O NPUHATUM UM HA3HAYEHUW B CTPYKTYPHOE NoApasaesieHne opraHm3aumm
C YKa3aHWeM ero KOHKPETHOro HaMMeHoBaHus (ecnu ycnosue O paboTe B KOHKPETHOM CTPYKTYPHOM
nospasAeneHnn BKIIKOYEHO B TPYAOBOW AOMOBOP B Ka4yecTBe CyLECTBEHHOr0), HauMeHOBaHWS
JOmKHOCTM (paboThl), cneumansHOCTU, Npodeccun € ykasaHueM KBanndukauun, a B rpady 4 3aHOCATCS
faTa M HOoMep npukasza (PacrnopsbKeHUs) UM MHOro pelleHus paboTogaTtensl, COrfiacHO KOTOPOMY
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3.2

3.3.

3.4.

paboOTHWMK MNpUHAT Ha paboTy. 3anucM O HauMMeHOBaHWM AOMKHOCTM (paboTbl), cneunanbHOCTW,
npogeccmn € ykasaHueMm KBanvdukaumm nNpou3BOASATCS, KaK MpaBuio, B COOTBETCTBUM CO LITATHbLIM
pacnMcaHueM opraHusaumum. B cniyyae ecim B COOTBETCTBMM C  bedepanbHbIMW  3aKOHaMu  C
BbIMO/IHEHMEM paboT MO onpeaesnieHHbIM AOMKHOCTAM, CreumanbHOCTAM WM npodeccusM CBS3aHO
npefocTaBfeHMe nbroT AMb0  HanMuMe OrpaHUYeHWi, TO HaMMEHOBaHWSI 3TUX [O/MKHOCTEN,
cneumanbHOCTEN Mnm npodeccuin n kBanuduUKaumMoHHble TpeboBaHNS K HUM A0SHKHbI COOTBETCTBOBAaTh
HaUMEHOBaHMSIM U TpeboBaHUSIM, MNpPeAyCMOTPEHHbIM COOTBETCTBYIOWMMU  KBaNTMMUKALMOHHBIMU
CNpaBOYHUKaMM.

M3MeHeHMss W [OOMOSHEHWUS, BHECEHHble B YCTAHOBJIEHHOM nopsiake B KBanndUKaLMOHHbIE
CNPaBOYHMKM, LUTATHOE pacnucaHne opraHmnsaumm, A0BOASTCA A0 cBeaeHus pabOTHUKOB, NOCne Yero B
MX TPYAOBble KHWXKKM Ha OCHOBaHWW MpuKasa (pacnopshKeHus) uamM MHOro pelleHns pabotopartens
BHOCSITCS COOTBETCTBYIOLLNE U3MEHEHUS U AOMOSHEHMS.

Ecnv paboTHuKy B nepuog paboTbl NpUCBaAMBAETCS HOBbLIN paspsaz (Knacc, kaTeropus 1 T.n.), To 06 3ToM
B YCT@HOBJSIEHHOM MOPSAKE NPOU3BOANTCS COOTBETCTBYIOLLAS 3aMnnCh.

YcTaHoBneHWe paboTHWMKY BTOPOM W nocneaylowein npodeccun, CrneumanbHOCTU WM MHOW
KBanMdrKaLmMm 0TMEYAETCS B TPYAOBOWN KHUXKKE C YKa3aHWEM pa3psiaoB, KIIacCoB WM MHBIX KaTeropui
3TUX npodeccuit, cneunanbHOCTEN WM YPOBHEN KBanudukauuv. Hanpumep, cnecapro-peMOHTHUKY
6bina ycraHoBneHa BTopasl npodeccust "INeKTporasocBapLlmk” ¢ npuceoeHneM 3 paspsiga. B atom
cnyyae B TPYAOBOW KHUXKe B rpade 1 pasaena "CseaeHust o paboTe” cTaBUTCS MOPSAKOBLIA HOMEP
3anucu, B rpacde 2 ykasblBaeTCs AaTa YCTaHOBNEHWS BTOpoOM npodeccuu, B rpace 3 AenaeTcs 3anuch:
"YcTaHoBMEeHa BTOpasi npodeccust "DneKTpora3ocsapluimk” ¢ npuceoeHneMm 3 paspsiga”, B rpade 4
yKa3blBaeTCa COOTBETCTBYIOLLIEE YAOCTOBEPEHWE, €ro HOMep W AaTa.

Mo >enaHuo paboTHMKA 3anuCb B TPYAOBYID KHWXKY CBeAeHWM O paboTe MO COBMECTUTENbCTBY
NMPOM3BOAMTCS MO MECTY OCHOBHOM paboTbl HA OCHOBaHWM AOKYMEHTA, NMOATBEPXXAAtoLWero paboTty no
COBMecTUTeNbCTBY. B rpacde 1 pa3aena "CeeaeHusi 0 paboTe" TpyAoBON KHUXKKM CTaBUTCS NMOPSAKOBbIN
HoMep 3anucu, B rpade 2 ykasbliBaeTCs AaTa npuemMa Ha paboTy B KavecTBe COBMeCTUTeNs, B rpade 3
Jenaetca 3anucb O MPUHATUM UM Ha3HAYeHWM B KayecTBe COBMECTUTeNnst B CTPYKTYpHoe
noapasaeneHne opraHn3auum ¢ ykasaHueM ero KOHKpeTHOro HaMMeHoBaHus (ecnn ycnosue o paboTe B
KOHKPETHOM CTPYKTYPHOM MOApPa3aAeNeHnm BKJTIOYEHO B TPYAOBO OrOBOP B KAYECTBE CYLLECTBEHHOIO),
HanMEeHOBaHMS AO0/KHOCTU, CneumnanbHOCTM, npodeccnn C ykasaHueMm kBanuduvkaumu, B rpade 4
yKa3blBaeTCsl HaMeHOBaHWE AOKYMEHTA, Ha OCHOBAHWM KOTOPOrO BHECEHA 3anuChb, CO CCbIIKOM Ha €ro
[aTy U HoMep. B TakoM e nopsiake Npou3BOANTCS 3anncb 06 YBOSIbHEHMN C 3TOW PaboThl.

Ecnu 3a BpeMs paboTbl paboTHWKA HaMMEHOBaHWE OpraHM3aLMn U3MEHSIETCS, TO 06 3TOM OTAENbHOM
CTpokoi B rpacde 3 pasaena "CseaeHusi 0 paboTte” TpyaoBOW KHUXKM AenaeTcs 3anuch: "OpraHnsaums
TaKasn-TO C TAKOro-TO YMCNa NeperMeHOoBaHa B TaKyko-TO", a B rpacde 4 nNpoCTaBnAsSeTCs OCHOBaHWE
nepenMeHoBaHWs - Npukas (pacnopskeHWe) Un uHoe pelueHne pabotoaartens, ero gata u HoMep.

B TpyooBble KHWKKM Nvul, OTObIBLUMX HakasaHue B BuAe MWCrpaBuTeNbHbIX paboT, 3anucb O
HEBK/IIOYEHNN BpeMeHu paboTbl B nepuod OTOLITUS Haka3aHWs B HEMPEPLIBHbIN TPyAOBOW CTax
BHOCUTCS cneaytolmnmM obpasoM. B pasaene "CeeaeHusi o paboTe" TpyaoBol KHUXKKN B rpade 1 cTaBuTCs
NMopsAKOBbLIN HOMEpP 3anuncu, B rpade 2 - aaTa BHECEHWS 3anucu, B rpade 3 Aenaetcs 3anuck: "Bpemst
paboThl C TaKOM-TO AaThbl (UMCNO, MeCAL, roA) NO TaKy-TO AaTy (YMCNO, Mecsil, rof) He 3aCYUThbIBaeTCs
B HeMpepbIBHbIV TPYAOBOW CTax". B rpace 4 yka3blBaeTCs OCHOBaHWE A1 BHECEHUS 3aM1CU B TPYAOBYHO
KHWXXKY - MpuKas (pacnopspkeHUe) MM MHOoe pelleHve pabotogatenst (M34aHHbI B COOTBETCTBUM C
NpUroBopoM (onpeaeneHuem) cyaa), ero aata u Homep.

MNpw BOCCTaHOBNEHUW B YCTAHOBJIEHHOM MOPSAKE HENpepbLIBHOrO TPYAOBOro CTaXka B TPYAOBYIO KHVKKY
paboTHUKa No nocnegHeMy mMecTy pabotbl B rpady 3 pasaena "CeeaeHus o pabote" BHOCUTCS 3anuch:
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5.2.

5.3.

5.4.

"HenpepbiBHLIN TPyAOBOW CTa)k BOCCTAHOB/EH C TAaKOro-TO YnCna, Mecsua, roaa”, B rpade 4 aenaetcs
CCblJIKa Ha COOTBETCTBYIOLLEE HaMMEHOBaHNE AOKYMEHTa, Ha OCHOBAaHUW KOTOPOro BHECEHa 3amnucb Co
CCbIJIKOW Ha ero AaTy U HOMep.

3anonHeHne CBefeHU 0 HarpaXkaeHumn

MopsAAOK BHECEHWS CBEAEHUW O HarpaxzaeHun cneaywowmii: B rpade 3 pasgena "CseaeHus o
HarpaxaeHUn" TpyI0BON KHUXKKM B BU/IE 3aro/iI0BKa YKa3bIBAETCA NOHOE HAaMMEHOBaHWE OpraHu3aLmu,
a TaKXKe COKpalleHHOe HaUMEHOBaHWEe OpraHu3aumu (Mpyu ero Hanuuum); Hke B rpace 1 CTaBUTCS
MOPSIAKOBLIN HOMEp 3anucu (HyMepauusi, HapacTalowass B TeyeHue BCero nepuofa TpyAoBoOM
AEATENBHOCTM paboTHUKA); B rpade 2 yKasblBaeTCs AaTa HarpaXxaeHus; B rpace 3 3anucbiBAeTCs, KEM
HarpaxzaeH paboTHMK, 33 Kakne JOCTMXKEHUS U KAaKOW Harpazon; B rpade 4 yKasblBaeTCst HaMEHOBaHWe
JIOKYMEHTa, Ha OCHOBaHWM KOTOPOro BHECEHA 3aMWCh, CO CChIIKOM Ha €ro AaTy U HOMep.

3anonHeHue cBefeHuii 06 yBosIbHEHUM (NpeKpalleHUn TPYAOBOro Aorosopa)

3anucb 06 yBOMbHEHWM (NpeKkpalleHun TPyAOBOro [AOrOBOpPa) B TPYAOBOM KHUMXKKE paboTHMKa
NMpOM3BOAUTCS B CNeaytoleM nopsake: B rpade 1 CcTaBuUTCS MOPSAKOBLIA HOMEp 3anucu; B rpade 2
YKa3blBaeTCs aTa YBOSbHEHUS (NpeKkpalleHus TpyAOBOro A0rosopa); B rpade 3 AenaeTcs 3anuch O
npuuMHe yBOSbHEHMS (MpeKpaLleHns TpyAOBOrO A0roBopa); B rpade 4 ykasblBaeTcs HauMeHOBaHWe
[OKyMeHTa, Ha OCHOBaHWM KOTOPOro BHECEHa 3amnucb - Npukas (pacropshkeHne) unn MHoe peLleHue
paboToaartens, ero aata U HOMep.

[laToln yBonbHeHUs (NpeKpaLleHns TPyAOBOro AOrOBOpa) CYMTAETCS MOCNEAHMA AeHb paboTbl, ecu
MHOe He YCTaHOBMIeHO (eAepanbHbiM 3aKOHOM, TPYAOBbIM [OFOBOPOM WM COrMalleHVneM Mexay
pabotofateneM u paboTHUKOM.

Hanpvmep, npu npekpaiieHnM TpyaoBOro AoroBopa C pabOTHWKOM B CBSI3W C COKpALLEHWEM LuTaTa
paboTHMkoB 10 okT6psi 2003 r. onpeaeneHo MOCNeAHWM AHEM ero paboTbl. B TpyaoBOW KHuke
paboTHMKa go/mkHa 6bITb NpoM3BeAeHa creayrowas 3anuck: B rpade 1 pasgena "CeeaeHuns o paborte”
CTaBMTCS1 NOPSAKOBbLIN HOMEP 3anncK, B rpade 2 ykasblBaeTca AaTta yBonbHeHMs (10.10.2003), B rpade
3 [enaeTcs 3anucb: "YBOMEH MO COKpALleHWIO wTaTta paboTHUKOB OopraHv3auunm, NyHKT 2 ctaTbn 81
TpynoBoro kopekca Poccwuiickoit ®epepaumn”, B rpade 4 yKkasbiBAaeTcs AaTta M HOMep npuKasa
(pacnopspkeHns) M MHOro pelleHns pabotodatens 06 yBONbHEHUN.

Mpu npekpalieHnn TPyAOBOro AOrOBOpa MO OCHOBAHWSAM, MPeAyCMOTPEHHBIM CTaTbel 77 TpyaoBOro
kogekca Poccuiickolri deaepaumnn (3a UCKTIOYEHWEM ClTyYaeB PacTOPXKEHMSI TPYAOBOrO AOroBOpa Mo
nHULMaTMBe paboTodaTens 1 no 06CTOATENbCTBAM, HE 3aBUCSILLMM OT BOSIM CTOPOH (NMYHKTbI 4 1 10 3TON
CTaTbW), B TPYAOBYH KHVXXKY BHOCMTCS 3anncb 06 YBONbHEHUM (NpeKpaLleHnn TpyaAoBOro 40roBopa) co
CCbI/IKOM Ha COOTBETCTBYIOLLMIA NYHKT YKa3aHHOW CTaTby.

Hanpvmep: "YBOneH Mo COrnalleHuio CTOPOH, NMYHKT 1 ctatb 77 TpyaoBoro kogekca Poccuiickon
degepaunn” mnm "YBosnieH no COBCTBEHHOMY >XenaHuil, MYHKT 3 cTaTtbn 77 TpydoBoOro Kodekca
Poccuitckort Gepepaumnn’.

Mpu pacTop>XeHnn TpyaoBOro A0rosopa no nHuumnaTtnee pabotoaaTtens B TPYAOBYHO KHMXKKY BHOCUTCS
3anucb 06 yBONbHEHWUM (NpeKpaLLeHK TPyAO0BOro AOrOBOPA) CO CCbISIKOM HAa COOTBETCTBYIOLWMIA NMYHKT
cTaTbu 81 TpyaoBoro kogekca Poccuiickoin ®eaepauimm 1Mo MHblE OCHOBAHWUS PacTOPXKEHUSI TPYAOBOMO
JOrosopa no MHuumatuee pabotoaatens, NpeayCMOTPEHHbIE 3aKOHOAATEeIbCTBOM.

Hanpvmep: "YBoneH B CBSi3W C NMKBMAALMEN OpraHu3auuu, NyHKT 1 ctatbk 81 TpyaoBoro kogekca
Poccuiickolt deagepaummn” nnmn "YBosieH B CBA3M C MpeKpalleHneM Aomnycka K rocyAapCTBEHHOW TalHe,
NyHKT 12 cTaTtbu 81 Tpynosoro koaekca Poccuiickoin depepaunn™.

Mpn npekpalieHMn TPyAOBOro AOroBopa Mo 0b6CTosTeNnbCTBaM, He 3aBUCALLMM OT BONMM CTOPOH, B
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5.5.

5.6.

6.1.

6.2.

7.1.
7.2.

TPYZAOBYHO KHUXKKY BHOCUTCS 3aMMCb 06 OCHOBAHMSIX MPEKpaLLEHNS TPyAOBOro AOroBOpa CO CChUTKOW Ha
COOTBETCTBYIOLMIA NYHKT CcTaTbh 83 TpyaoBoro koaekca Poccuiickoit deaepaumm.

Hanpumep: "YBoOneH B CBA3M C Hem3bpaHWEM Ha AOSHKHOCTb, MYHKT 3 cTaTbu 83 TpyAoBOro Kogekca
Poccuiickor deaepaummn” nnm "TpyaoBon AOrOBOP NPEKPALLEH B CBA3M CO CMEPTbIO paboTHUKA, MYHKT 6
cTaTby 83 TpynoBoro kofekca Poccuitickon deaepaummn’.

MNpu npekpaweHn TpyaoBOro A0rosopa MO AOMOMHUTENbHbIM OCHOBAHWSAM, MpeayCMOTPEHHbLIM
TpynoBbIM KoaekcoM Poccuiickoit depepaunm Mam uHbIMK deaepanbHbiMA 3aKOHaMK, B TPYAOBYHO
KHUXKKY BHOCATCS 3anucu 06 YyBONbHEHWM (NpeKkpalleHun TpyAOBOro [AOroBopa) CO CCbIKOM Ha
COOTBETCTBYIOWYO CTaTbto TpyaoBoro koaekca Poccuiickont ®epepaummn unm mHoro deaepanbHOro
3aKOHa.

Hanpvmep: "YBoneH B CBS3M C MNOBTOPHbIM B TeuyeHue roga rpybelM HapylweHveM ycTasa
06pazoBaTeNbHOIo yupexaeHus, NyHKT 1 ctaTbu 336 TpyaoBoro kogekca Poccuiickon Gegepaunn’ nnm
"YBO/lEH B CBA3W C [OOCTWMXKEHMEM MNpeaesbHOro BO3pacTa, YCTAHOBEHHOro ANs 3aMelleHus
rocyaapCTBEHHON AOMKHOCTU roCYAapCTBEHHOMN CyXObl, NYHKT 2 (1) cTaTbh 25 GefepanbHOro 3akoHa
0T 31.07.1995 r. N 119-®3 "O6 ocHoBax rocyAapcTBEHHOW Cyx6bl Poccuitckon deaepaumn’.

Mpn pacTopXXeHun TpyAOBOrO AO0roBopa MO MHUUMATMBE paboTHMKA MO MpuUMHaM, C KOTOPbIMU
3aKOHOAATENbCTBO CBA3bIBAET MpeAoCTaB/ieHMe OnpeaeneHHbIX NbroT U MpeuMyLlecTs, 3anucb 06
yBOJIbHEHUN (rpeKpaLleHn TPYyAOBOro A0rosopa) BHOCUMTCS B TPYOOBYIO KHWXKKY C YKa3aHWEM 3TUX
npuumH. Hanpumep: "YBoneHa no cobCTBEHHOMY XenaHui B CBS3M C NepeBoAoM MyxXa Ha paboTty B
[pYryt0 MECTHOCTb, NYHKT 3 CTaTbk 77 TpyAaoBoro koaekca Poccuitckont deagepaummn™ unm "YBoneHa no
Cco6CTBEHHOMY XXeNaHMUIo B CBA3M C HEOH6XOANMOCTbIO OCYLLECTBIeHNS YxoAa 3a pebeHKOM B BO3pacTe A0
14 net, NyHKT 3 cTaTbu 77 TpyaoBoro koaekca Poccuiickon ®eaepaumn’.

OCco6eHHOCTM 3anosIHeHMs1 cBeAeHuit 06 yBOo/JIbHEHMM (MpeKpaleHnn TPyAOoBOro
Aorosopa) v npueMe (Ha3HaueHuM) Ha paboTy B CBSI3u C NnepeBoAOM paboTHMKa Ha Apyryro
MOCTOSIHHYHO pa6oty kK aApyroMy pabotopatento (B ApYyryr0 OpraHvsauuio) wam ero
nepexoAoM Ha Bbl60pHYyL0 paboTy (A0/HKHOCTD)

Mpu yBONbHEHWM (NpeKpalleHnM TPyAOBOro AOroBopa) B CBA3M C NepeBoAoM paboTHMKa Ha Apyryto
NOCTOsIHHYIO paboTy K Apyromy paboTtogartento (B Apyryto opraHusaumio) B rpacde 3 pasgena "CeeaeHus
0 paboTe" TPYAOBOM KHMXKW YKa3blBaeTCs, B KakOM MOpsiAKE OCYLLECTBSETCS nepeBod: no npockbe
paboTHMKa uUnn C ero cornacus.

Mpu NpueMe Ha HOBoe MeCTo paboTbl B TPYAOBOW KHWXKKe paboTHUKa B rpade 3 pasaena "CBeaeHus o
paboTe" Aenaetcs 3anucb, NpeaycMOTpeHHas n.3.1. HacToswen MHCTPYKUMK, C YKa3aHUEM MpU 3TOM,
yTO pabOTHUK NPUHAT (Ha3HA4YeH) B NOPSIAKE NepeBoaa.

Mpwv yBONbHEHWMM (NpeKpaLLeHMn TPYAOBOro A0roBopa) B CBSA3M C NepexoaoM paboTHMKAa Ha BbIGOPHYIO
paboTy (AOMKHOCTb) K Apyromy paboTogaTentio (B ApYryto OpraHu3aumio) B TPyAOBON KHUXKKE AenaeTcs
3anucb: "YBOMEH B CBA3M C MepexofoM Ha BblbopHyto paboTy (A0MKHOCTb) B (YKasblBaeTcs
HanMeHOBaHWe opraHu3auuK), NyHKT 5 cTaTbk 77 TpyaoBoro kofekca Poccuiickon deaepaummn”.

Ha HoBOM MecTe paboTbl Mocne yKa3aHusl MOSIHOr0 HaMMEHOBaHUSI BLIOOPHOMO OpraHa, a TakXke
COKpaLLEeHHOro HanMeHoBaHMs BbIGOPHOrO opraHa (npu ero Hannumm) B rpacde 3 pasgena "CeeaeHns o
paboTe" TPYAOBON KHMXKW AeNaeTcs 3anncb 0 TOM, Ha Kakyto paboTy (40/MKHOCTL) M36paH paboTHUK, a
B rpade 4 yKa3blBaeTCs pelleHve BbIDOPHOro opraHa, Aata U HOMEp €ro NPUHSATHS.

Oco6eHHOCTH 3anoNHeHus Ay6nuKaTa TPYAOBON KHMKKHN
Ay6nuKaTt Tpy#oOBOM KHUXKKM 3aMOJSHAETCS B COOTBETCTBUM C pa3aenamu 1-6 HacTosiweln VHCTpyKumm.
Ecnu paboTHMK A0 NOCTyNneHus B AaHHYIO opraHu3aumio (K faHHOMy paboTtoaaTento) yxxe paboTan, To
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npu 3anofiHeHnn aybnukata TPyAoBOW KHUXKKW B pasgene "CeeaeHusi o pabote" B rpade 3 npexae
BCEro BHOCUTCS 3anncb 06 obLiemM u/mnm HenpepbiBHOM TPYAOBOM CTaxe paboTbl B KayecTBe paboTHMKA
JO TNOCTYNneHWs B [AaHHYI0 oOpraHusaumio (K JdaHHoMy paboToaaTento), MOATBEPXKAEHHOM
COOTBETCTBYHOLMMU JOKYMEHTAMM.

06Lwmit cTaxk paboThl 3aNMCLIBAETCS CYMMapHO, TO eCTb YKa3blBaeTcs obLee KONIMYECTBO J1eT, MECSLIEB,
OHel paboTbl 6e3 YTOUHEHWS, Y Kakoro pabotogaTenis, B Kakue nepuoabl BPEMEHW M Ha KaKux
[O/HKHOCTSX paboTan B NMpOLIOM BaAenew TPYAOBON KHUXKN.

Mocne 3Toro o6Wwuit U/VNN HEMpepbIBHbIM TPyAOBOW CTak paboTbl, MOATBEPXKAEHHbIM Haasexalle
0DOpM/IEHHbIMA  AOKYMEHTaMM, 3anuCbiBAeTCS MO OTAENbHbIM MnepuodaM paboTel B cCreaytoleM
nopsigke: B rpade 2 ykasblBaeTcs AaTa npuema Ha paboTy; B rpade 3 3anucbiBaeTcs HaMMeHOBaHMe
opraHusaumu (pabotopartens), rae pabotan paboTHUK, a TakXke CTPYKTYPHOE noapa3aeneHme u pabota
(BOMKHOCTL), CreuManbHOCTb, npodeccust C yKasaHueM KBanudpukaumu, Ha KOTOpyro Obln MpuHAT
paboTHMK.

Ecnn npeactaBneHHbIMM OOKYMEHTaMM MOATBEPXAAETCS, YTO pabOTHMK nepeBoawscs Ha Apyryro
MOCTOSIHHYIO paboTy B TOW e opraHu3aumm (y Toro e pabotoaatens), To 06 3TOM TakXe AeNaeTcst
COOTBETCTBYIOLLAS 3aMnWCb.

3aTeM B rpade 2 ykasblBaeTcsl AaTa yBO/bHeHUs (MpeKpalleHns TpyaoBOro Aoroeopa), a B rpade 3 -
npuynHa (OCHOBaHME) YBOMbHEHMWS, €CiM B MPeACTaBNe€HHOM pabOTHMKOM AOKYMEHTE MMEIOTCS Takue
AaHHbIE.

B TOoM cnyyae, Korga AOKYMEHTbl HE COAepXkaT MOMHOCTbIO YKa3aHHbIX Bbllle CBeAeHMin 0 paboTe B
MpoLLioM, B Ay6MKaT TPYAOBOW KHUDKKM BHOCSTCS TOSIbKO MMEIOLIMECS B AOKYMEHTAX CBEAEHMS.

B rpade 4 yka3sbiBaeTCs HaMMeHOBaHWe, AaTa WM HOMep [AOKYMEHTa, Ha OCHOBaHUWM KOTOPOro
Npou3BeAeHbl COOTBETCTBYIOWMNE 3anncK B aybnukate. OpurnHaibl AOKYMEHTOB, MOATBEPXKAAOLLMX
CTaXk paboThl, MNOC/IE CHATUSI C HUX KOMWUIA M HAAJIEXALLEro MX 3aBEPEHMUS paboTodaTesnieM Un KaapoBoi
cny>x6oli BO3BpallaloTCca UX Brnaaenbly. PabotoaaTenb 0653aH OKasaTb COAENCTBME PaboOTHWUKY B
MoSlyYeHNM AOKYMEHTOB, MOATBEPXKAAMOLWMX CTaX ero paboTbl, NPeAecTBYIOWMI NOCTYMIEHUIO Ha
paboTy K gaHHOMY paboToaaTtento.
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